
2021-2022 Parent Information Handbook
Palmyra-Macedon Middle School

163 Hyde Parkway Palmyra, NY 14522
Phone: 315-597-3400   Fax: 315-597-3460

School Hours:
Doors open for students - 7:31 AM

AM Attendance - 7:42 AM
PM Storage/Dismissal - 2:17 PM

Main Office:
Dr. Smith, Principal, Darcy.smith@palmaccsd.org
Mrs. Masters, Assistant Principal, Amanda.masters@palmaccsd.org
Mrs. Veit, Secretary to the Principal, Dorothy.veit@palmaccsd.org
Mrs. Short, Secretary to the Assistant Principal, Jennifer.short@palmaccsd.org

Health Office:
Mrs. Kubasiewicz, School Nurse, Laura.kubasiewicz@palmaccsd.org
Mrs. Breen, Aide to the School Nurse, Sally.breen@palmaccsd.org

Counseling Office:
Ms. Zinkowski, School Counselor A-K, Rose.zinkowski@palmaccsd.org
Ms. Chase, School Counselor L-Z, Hayley.chase@palmaccsd.org
Mrs. LaRocca, Counseling Office Secretary, Kate.larocca@palmaccsd.org
Mrs. Stewart, School Psychologist, Kimberly.stewart@palmaccsd.org

*Information in this handbook is current at the time of printing/posting.  Please continue to consult the middle school
website/ParentSquare for updated information about our school’s events and activities.
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Welcome Back Pal-Mac!

August 1. 2021

Dear Families,

Welcome to the 2021-2022 school year at Palmyra-Macedon Middle School. In my twenty-fourth
year as middle school principal, it is my privilege to continue to serve students from the Palmyra
and Macedon communities. PMMS faculty and staff are preparing to open our doors for in person
instruction for all students this fall. Our faculty and staff are devoted to providing world-class
experiences for students in a manner that continues to adhere to health and safety requirements
at the time of opening in September. I could not be more proud of our staff as well as the academic
and social emotional learning programs at PMMS and the manner in which these continued
through the previous school year: we continued to place an emphasis on relationships first, just as
we will in the new year.

PMMS continues to be a trailblazer for middle schools in our region. We are recognized as a New
York State School of Character, a National School of Character, a Franklin-Covey Lighthouse
School of Academic Distinction, and an IB MYP School. There are no other middle-level programs
to the west or east of us that hold this group of distinctions. These areas of focus position our
faculty to nurture students’ minds as well as their hearts. Faculty and staff - in classrooms, on
athletic fields, and in extracurricular programs - support students to have a voice at PMMS school.

I look forward to working with you and your child this school year.

Warmly,
Darcy Smith
Palmyra-Macedon Middle School Principal

https://www.palmaccsd.org/2/Content2/248
https://www.palmaccsd.org/2/Content2/248
https://www.palmaccsd.org/Content2/IB


General Information

Procedures and practices described in this handbook may be altered during the course of the
school year based on direction from the Department of Health and the NYS Education Department.
Please refer to the district/ middle school website as well as ParentSquare for up to date
information.

Academic Courses: The middle school program is designed to meet the intellectual, social,
emotional and physical needs of the early adolescent. Students in the middle school take the
following core subjects:

● Mathematics
● Individuals & Societies
● Language & Literature
● Science
● Language Acquisition

Report cards and interim reports are available at 5 week intervals on our parent portal system in
School Tool. Reports will be mailed upon parent request.

Arrival/Dismissal: Bus students will enter the building using three entrances located adjacent to
the bus loop on the south side of the building (Grade 6 - cafeteria entrance, Grade 7/8 - visitor's
entrance or the House 1 entrance). Please note - all students who are purchasing breakfast may
enter at the cafeteria or LGI entrances in order to move directly to the cafeteria. Students who are
driven to school or walk to school will use three different entrances on the north side of the
building (Grade 6 - LGI entrance, Grade 7/8 - flagpole entrance or House 1 entrance.) In total, six
entrances will be open at 7:31 AM. After 7:42 a.m., the main office entrance will serve as the only
entrance for students. Once students come onto school grounds, they are required to wear a face
covering - students arriving on buses will already be wearing coverings. Students will proceed
directly to their first period classroom upon entering the building, if not purchasing breakfast.
First dismissal begins at 2:17 PM. Grade levels are dismissed by announcement.  Students who walk
home from school or who are picked up by a parent will be dismissed by a second announcement,
after bus dismissal has ended.

Master Schedule: The middle school runs on an A.B,C,D rotation. Most classes  meet for a block of
time, every other day, for approximately eighty-five minutes (either for a semester or the whole
school year.)  A copy of the master schedule, as well as our 2021-2022 Leadership Time - Grade 6, 7,
8 and, Modified Schedule Early Dismissal Day 2021-2022 are included here as well as in student
agenda books.

https://drive.google.com/file/d/1fwIwMigrKmK1Q9I7YjmOEIAzJS_x9ifl/view?usp=sharing
https://docs.google.com/document/d/18a_yVId4cJTngy0CSzitQJLLGRX-vfcpZg_Y10o3Z2o/edit?usp=sharing
https://docs.google.com/document/d/1El-4Qsy0o3DdByCkXgGEwCaZl0vtBlS4aZJBHeyC9Bg/edit?usp=sharing
https://docs.google.com/document/d/1El-4Qsy0o3DdByCkXgGEwCaZl0vtBlS4aZJBHeyC9Bg/edit?usp=sharing
https://docs.google.com/document/d/1s8OaNRxd4JdACBhiJxmhcEEYD1dpS0GqNk6rCCrUyJM/edit?usp=sharing


Dismissal: First dismissal for middle school students is as follows:

Students who ride a bus: 2:17 PM

Students who walk or are picked up by a parent: 2:20 PM

Second dismissal for students who stay after school to work with a teacher or for a club/activity
will be dismissed at 2:55 PM.  A late bus for students whom the district provides transportation for
is available Tuesdays through Fridays.

Bus procedures:
1. Students who ride the bus to school are expected to ride the bus home.
2. Students are courteous at all times and follow directions given to them by the bus driver.
3. Proper standards of behavior are expected of all students or riding privileges may be suspended.
The bus is an extension of the school day and falls under the same Code of Conduct procedures
that apply to classrooms and school spaces.
4. Change of transportation requests are unable to be approved for social reasons

Face Coverings/Safety Guidelines and Protocols: Up to date guidance for families for the first
day of school related to face coverings and other safety protocol will be communicated by the
district office.

Opening Day of School For Students – September 7, 2021: Students will begin the day in their
Home Base groups and will view a school-wide Welcome Message and Expectation Talk. On Friday,
September 10, students will experience the first school-wide Morning Meeting of the school year.

Cell Phones: The PMCSD provides all students with Chromebooks to use to access class materials
and complete assignments. This is a Win Win because students utilize technology provided to
them to learn new skills and concepts. As a result, cell phones are not needed in classrooms and
their presence creates a distraction to the learning environment. The middle school has a zone
system to help students know where and when they may use cell phones and where they may not.
Classrooms are red zones for cell phones. This includes calling and texting parents while class is in
session. If a parent has an emergency necessitating he or she contact his or her child during class
time, a call should be placed to the middle school main office.

RED ZONE:  All cell phones and personal devices are strictly prohibited at all times from being
used in these areas.  Devices must be powered down and out of sight. Classrooms, while classes are
in session, are red zones. New York State testing sites also operate in the Red Zone, as directed by
the New York State Education Department.

YELLOW ZONE:  Upon permission by the classroom teacher, devices may be turned on and used
during specific, limited instructional activities.



GREEN ZONE:  Cell phones and personal electronic devices may be used appropriately in these
areas. Examples of green zone areas are the cafeteria during lunch periods and during Athletic
Sports Hall.

Chromebooks: All students are provided with a district-issued connected device. This is
commonly referred to as the district being one-to-one (1:1), or, one device assigned for use by one
student.  It is our belief that connecting a 1:1 technology initiative with a personalized model for
curriculum delivery is an effective and purposeful way to support our district’s mission. Returning
students will begin the school year with their district-issued device as they were not collected this
past spring. Students are expected to have these devices fully charged and in working order for
the first day of school and every school day thereafter. Any students new to the district will be
issued a device during the first week of the school year. Students will continue to take devices
home in the evening for use in academic and school-related activities. Devices are equipped with
safety features such as internet filters and remote management software to help create the safest
digital environment possible. Furthermore all students participate in the district’s digital
citizenship curriculum designed to promote positive and healthy interactions within our online
community. Parents/caregivers are expected, however, to monitor a child’s use of this device
while it is at home. We are aware that accidents happen, and the district has a plan which
accounts for any incidental damage or unintentional repairs to student-issued technology
equipment. Neglectful or purposeful breakage, however, is handled in the same manner as any
abuse of school-owned property.  As with any school-owned equipment, materials, or textbooks,
disciplinary action may be taken for misuse or loss of items. Students will receive training on
proper care and use of technology issued for 1:1 learning. If a student believes his or her device
has been lost or stolen, he/she is to alert a teacher as soon as possible. For more detailed
information please refer to our policies regarding student use of technology which can be found
on our district website..

Dress Code: As families shop for school-appropriate clothing that follows the Palmyra-Macedon
School District Dress Code this summer, please keep in mind the following from the Board of
Education Policy: Palmyra Macedon Central School District’s Student Dress Code supports
equitable educational access. It is written in a manner designed to foster a sense of  belonging for all.
The Student Dress Code supports the District's mission to  provide a world class, relevant education.
The code is applicable during school  hours and while students are at any school sponsored activities
(on campus or off  site).The Student Dress Code, as part of the Code of Conduct, shall be made
public in accordance with the law.

Primary decisions around student clothing and style belong to students and their  parent(s)/person(s)
in parental relations. Parents/person(s) in parental relations are  primarily responsible for student
compliance with the Dress Code. Students  should come to school ready to learn and dressed for
such an environment.



All students will dress in a manner that is appropriate for the school day. Student attire shall support
health and safety, contributing to a welcoming atmosphere for  all students. The Student Dress
Code is intended to prevent marginalization or  oppression of any group based on race, sex, gender
identity, gender expression,  sexual orientation, ethnicity, religion, cultural observance, household
income, or  body type/size.

The Student Dress Code, as part of the Code of Conduct, seeks to develop  students who
are:

1. Open-minded: The school district is a diverse educational environment where students should not
fear unnecessary discipline or body shaming for their dress.  Students can create a positive
environment by not wearing clothing or  accessories with offensive images or language, including
profanity, hate  speech, and pornography. Students are encouraged to create an atmosphere of
belonging for all.

2. Reflective: Students are responsible for managing their own personal appearance.  Students will
wear clothing that expresses themselves, while adhering to  the Dress Code.

3. Caring: Students will promote a healthy environment by not wearing clothing or  accessories that
denote, suggest, display, or reference alcohol, drugs, or  related paraphernalia or other illegal
conduct or activities. Students will create an inclusive environment by not wearing clothing or
accessories that  interfere with the operation of the school or disrupt the educational  process.

4. Knowledgeable: Students will maintain a safe learning environment with appropriate dress,
understanding the elements of the Dress Code, and any exceptions for  specific circumstances.

5. Principled: Students are principled and understand that school:
a. Is a place to learn in an orderly environment; b. Expects socially appropriate behaviors to be
exhibited; and
c. Intends to eliminate potential health or safety hazards.

Students Must Wear*

1. A shirt (with fabric in the front, back, and on the sides under the arms);
2. Pants/jeans or the equivalent (for example, a skirt, sweatpants, leggings, a  dress or shorts) must
be worn in a way such that genitals, buttocks, breasts, chest  and nipples are fully covered with
opaque fabric (not transparent and/or see  through); and
3. Shoes.
*Courses that include attire as part of the curriculum may include  assignment-specific dress.

Students May Wear

1. Headwear that allows the face to be visible at all times.

Students Cannot Wear

1. Violent language or images, including but not limited to hate speech,  profanity, and



pornography;
2. Images or language depicting or suggesting drugs, alcohol, vaping  or paraphernalia (or
any illegal item or activity);
3. Images or language that create a hostile or intimidating environment;
4. Any clothing that reveals visible undergarments or a “tube top”  style shirt;
5. Swimsuits (except as required in class or athletic practice);
6. Accessories that could be considered dangerous or could be used as a  weapon; and
7. Any item that obscures the face (except as a religious observance).

Extracurricular Program: The extracurricular program was established to allow students an
opportunity to pursue interests and make positive connections with faculty members and peers.
Generally, the extracurricular period runs from 2:19-2:55 PM on Friday afternoons and a late bus is
provided. Some clubs that must meet more often to prepare for a performance or competition
may occasionally meet on Tuesday, Wednesday or Thursday. Students will be kept informed of
opportunities via the Daily Bulletin that is emailed to students and linked to the Middle School
website. A brochure outlining all of the extracurricular opportunities is available on the Pal-Mac
Middle School Website.

Athletic Sports Hall: Student athletes will be supervised in the Athletic Sports Hall in the
Cafetorium prior to the start of practice if all work is current and they are passing all classes.
Students may also choose to work with teachers in classrooms. If a student chooses to stay with a
teacher he/she must have a pass to show Athletic Sports Hall monitors before going to the
teacher’s classroom. As always, students must be respectful and follow the Code of Conduct during
this time. Students who fail to follow directions given by supervising adults will not be able to
participate in the after school sports program on that day. A student who displays inappropriate
behavior on an ongoing basis will not be allowed to participate in the athletic program. Student
athletes will be placed on the Grounded List (see Grounded List section) if assignments are owed.

Home Base: Home Base provides time for students to form healthy habits and positive
relationships with faculty members in a small group setting. Grade 6 students have Home Base
period every other day in order to engage in conversations and participate in activities centered
around leadership and The 7 Habits of Highly Effective Teens. To help all students grow and develop
healthy minds, bodies, and spirits, Fridays at the middle school are Leadership Days. Leadership
Lessons, DEAL group meetings, Community Circles, and Morning Meetings occur on these days.
Included in this booklet are parent materials describing the Habits and Leader in Me for your
review and to help you reinforce this important work at home.

Library: The middle school will open this fall with a fully renovated library that includes
makerspace and production rooms. Middle school students and staff will continue to have access
to a variety of materials in the library. Students may check out books and eBooks, conduct
research using databases, work with friends on a project or kick back and read a magazine.

https://www.palmaccsd.org/2/Content2/214
https://www.palmaccsd.org/2/Content2/214


Students are welcome to come to the library during lunch, study hall and after school. Teacher
librarian Mrs. Rice collaborates with classroom teachers to implement technology and support
individuals with digital citizenship, research, and inquiry. Library staff are available to help and
work hard to make the library a warm, welcoming and fun place to be.

Lunch: Students are pre-assigned an area for eating lunch; desk/table configurations with
required distancing, according to current regulations, are established and maintained. Students
may not wander or change seats. Sanitizing stations are posted at the entrance to the cafeteria and
at the entrance to the serving line.

Final Exams: At the end of each school year, middle school students take comprehensive final
examinations and/or complete final projects. These exams and/or projects are counted as a
percentage of the fourth quarter grade. In addition to finals, all students take New York State
assessments in the areas of ELA and Mathematics.

Grounded List/Ineligibility/Lunch Support: Any student who is not in good academic standing
will be placed on the Middle School grounded list. This list is compiled weekly.  If a student is
placed on the list, he/she remains on it for the entire week. Student athletes and members of
extracurricular clubs are governed by the Eligibility Guidelines established by the district.
Ineligible students may not participate in clubs or intramurals. If these students are involved in
sports, they may practice at the coach’s discretion after 3:00 but may not participate in games or
contests.

Harassment and Bullying of Students Policy: The Palmyra-Macedon Board of Education
prohibits anything that creates a hostile environment by conduct or by threats, intimidation or
abuse (including cyberbullying that (a) has or would have the effect of unreasonably and
substantially interfering with a student’s educational performance, opportunities or benefits, or
mental, emotional or physical well-being; (b) reasonably causes or would reasonably be expected
to cause a student to fear for his or her physical safety; (c)  reasonably causes or would reasonably
be expected to cause physical injury or emotional harm to a student; or (d) occurs off school
property and creates or would foreseeably create a risk of substantial disruption within the school
environment, where it is foreseeable that the conduct, threats, intimidation or abuse might reach
school property.

The phrase “threats, intimidation or abuse” includes both verbal and non-verbal actions. The
harassing behavior may be based on any characteristic, including but not limited to a person’s
actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice,
disability, sex, sexual orientation, or gender (including gender identity and expression).
Specifically, harassment can include any verbal, written or physical conduct which offends,
denigrates, or belittles any individual because of any of the characteristics described above. Such
conduct includes, but is not limited to derogatory remarks, jokes, demeaning comments or



behaviors, slurs, mimicking, name calling, graffiti, innuendo, gestures, physical contact, stalking,
threatening, bullying, extorting, etc. The District’s Policy on Student Harassment and Bullying
Prevention and Intervention and its accompanying regulation provides more guidance regarding
the definition and characteristics of Harassment and Sexual Harassment.

"Cyber-bullying" means harassment or bullying that occurs through any form of electronic
communication. It can involve sending mean, vulgar or threatening messages or images; posting
sensitive, private information about another person; pretending to be someone else in order to
make that person look bad; intentionally excluding someone from an online group.

“Discrimination” is the act of treating people unfairly because of their group or characteristics
listed above.

"Retaliation" is when a student mistreats another person because he/she shared information
related to a situation of harassment or bullying.

IB MYP Honor Code: Honesty and Integrity form the cornerstone of the International
Baccalaureate (IB) Honor Code at Palmyra-Macedon Middle School, and as such are central to the
high standards by which all students should live. The IB Honor Code is in place to be sure students
uphold standards of intellectual honesty. Group study is both accepted and encouraged in the
MYP.  Ethical conduct is expected at all times.  Academic violations of the Honor Code consist of
the following:

CHEATING includes the actual giving or receiving of any unauthorized aid or assistance on any
form of academic work.

PLAGIARISM includes the copying of or representation of another’s work as one’s own. This
includes translations from a second language such as Spanish or French.

COLLUSION may be defined as allowing others to copy or use another’s work to turn in as their
own without the teacher’s permission. Students working collaboratively must contribute equally if
all group members submit their names and take credit for the work submitted.

Other Specific Examples of Academic Dishonesty

1. Purposely allowing another student to copy from your paper during a test;
2. Giving homework or other academic work to another student to plagiarize;
3. Having a person submit any work completed by another;
4. Lying to a teacher to improve a grade;
5. Altering a graded work after it has been returned, then submitting the work for re-grading;
6. Stealing tests;
7. Forging signatures;



8. Collaboration without permission of instructor.

Middle School Good News Publication: The “Middle School Good News” is shared monthly during
the school year with families through Parent Square and contains program and activity
information of interest to students and parents. The “Good News” can also be accessed on the
Middle School Website.

Middle School Sharpen the Saw (STS) Days: Middle School Sharpen the Saw Days have become
highly anticipated student events. The main office will communicate more about impending STS
day activities as the dates approach. These activities are funded by the Palmyra-Macedon Middle
School Student Council. Planned events for each grade level are determined in conjunction with
Student Council members and include destinations such as the Palmyra Community Center,
international lunches at local restaurants, movies, and bowling.

Response to Intervention Philosophy: The Palmyra-Macedon Central School District operates
under a philosophy of continuous improvement. PMMS employs a federally-mandated model of
student support called Response to Intervention. Response to Intervention is not a program, but
rather a system for meeting students’ academic and social emotional needs. We recognize that all
students are unique; in order to ensure learning for all, we continually collect data about student
learning, provide remediation for students who need extra support, and enrich students who have
already mastered the learning.

The instructional day for middle school students on Tuesdays, Wednesday, and Thursdays officially
ends at 2:55 in order to provide additional instructional time for students who are determined,
through the review of individual data, to need support to reach and maintain grade-level status. An
intervention period is also part of the MS master schedule. Many students receive small-group,
focused instruction during this period. Teachers utilize research-based intervention tools to ensure
students’ access to programs that have proven track records to improve student skills.

The afterschool period runs from 2:19 until 2:55 PM. This “5th period” is necessary for students
identified as needing multiple supports and/or for students taking elective classes which conflict with
intervention classes during the traditional school day (for example, band). 5th period time is also
available for students to work with teachers on classroom assignments and/or review for tests and
quizzes.

Because young adolescents sometimes need support making positive choices, any student failing two
or more courses with a grade below 65 at the interim point is required to attend 5th period tutoring for
the subsequent 5-week period (until the next report card period begins) or lunch support. Should the
student make-up owed work/raise his/her grade prior to the end of the 5-week period of assignment,
we will celebrate this progress but continue to expect his/her attendance in 5th period/lunch support
until the 5-week period has ended.  During this time students will continue to have

https://www.palmaccsd.org/2/Content2/400


support/organizational help given by teachers in an attempt to develop habits for success that lasts.
(Be Proactive and Begin With The End in Mind.)

Additional tutoring for students needing the greatest amount of teacher support, or support in
multiple areas, will be offered from 2:55 until 3:55 PM.  Students will be identified for this support by
the middle school’s Student Success Team or by parent or self-referral. As we continue to emphasize
academics during the 2:19-2:55 timeframe, extracurricular clubs and activities will meet primarily on
Friday afternoons.

Parent and student understanding of the philosophy behind Response to Intervention is important.
Should you have questions about the intervention or after school periods, please contact Dr. Smith.
Families are also invited to attend an information meeting about Next Generation Standards, Response
to Intervention, Title I, and NY State Testing on September 1st at 4:45 PM at the middle school, prior to
the Welcome to the New School Year event. MS Dismissal Schedule

Student Mark Reports: Student report cards, progress reports and schedules are available via the
Parent Portal of our school management system, School Tool. Report cards and interim reports are
mailed home if specifically requested. Parents can access reports on line as soon as they are posted
to the Parent Portal. If you already have a Parent Portal account, but have forgotten your user ID
or password, or if you have any questions or concerns, please call the Counseling Office at
597-3400. Additionally, in an effort to facilitate student ownership for academic success, all
students receive their own login so students may be proactive in taking responsibility for their
learning.

Access to Parent Portal provide students:

▪ Instant feedback about their progress in each course.
▪ A breakdown of assignments and projects.
▪ Marking period grades and course averages.

Student Agendas: Each student receives his/her middle school agenda the first week of the new
school year. This booklet is an important component of students’ school success and was created
by faculty and staff with information specific to PMMS. It contains spaces for students to record
nightly homework assignments as well as long-term assignments. It also contains an overview of
school rules and procedures. Students are required to carry agendas with them at all times when
they are in the building. Parents are encouraged to review their child’s agenda regularly, in an
attempt to stay well informed regarding procedures and assigned schoolwork.

Student Supply Lists: Supply lists are available on the PMMS website under the “Especially for
Parents” tab.

https://docs.google.com/document/d/1bS2CtfAAktXUgUwNFdC64AmnLGV99a7lTo8hLG74UAc/edit?usp=sharing
https://www.palmaccsd.org/2/Content2/212
https://www.palmaccsd.org/2/Content2/212


Visitors to the building: Visitors to the building will buzz at the visitor's entrance. Visitors will
comply with security protocol. Parents dropping off forgotten items will be buzzed into the
vestibule to leave the item on a cart - items will be retrieved and delivered to the student by main
office staff.  Food delivered will be held in the office until the student’s scheduled lunch period.

Water Fountains: Water filling stations are available throughout the building. Students are
encouraged to bring water bottles to school with them each day.



Frequently Asked Questions and Answers

WHAT SHOULD I DO IF MY CHILD MISPLACES AN ITEM? The student should immediately inform
the teacher so that prompt action can be taken. Too often students don't report a missing item for
a day or two, and then it is more difficult for it to be located.  The school is not responsible for lost
or stolen items. Students should not bring large sums of money or valuable possessions to school
with them.

WILL FORGOTTEN ITEMS, BROUGHT TO SCHOOL BY THE PARENT, BE DELIVERED TO THE STUDENT?
Please work with your child to bring all needed items to school to minimize classroom
interruptions and to encourage student responsibility. We ask that such deliveries by parents be
infrequent. Parents may deliver the occasional forgotten item to the vestibule of the visitor’s
entrance and the item will be delivered to the student. Any food items delivered to school will be
held until the student’s lunch period.

CAN A STUDENT PARTICIPATE IN AFTER-SCHOOL ACTIVITIES IF HE/SHE IS ABSENT OR SUSPENDED
FROM SCHOOL? No. Students must be in attendance and in good standing to take part in
after-school activities (i.e. clubs, athletics, and dances).

WHAT SHOULD WE DO IF WE CHANGE OUR ADDRESS OR TELEPHONE NUMBER? The District
Registrar should be notified of any change of address or telephone number to keep our student
records up-to-date for notification purposes.

I HAVE QUESTIONS ABOUT A BUSSING SITUATION.  WHO DO I CALL? Please call the Transportation
Office at 597-3408. Utilize the MS Chain of Contact to assist you in who to call for a variety of
situations that may come up throughout the school year.

AM I SUPPOSED TO TELEPHONE THE SCHOOL IF MY CHILD IS GOING TO BE ABSENT? Yes. Doing so
will assist the Health Office in verifying student absences. Please phone the Health Office at
597-3452 to confirm the reason and expected duration of your child's absence. The Health Office
has voice mail capabilities. If you are unable to contact the office during normal school hours, you
may call 597-3452 and leave a message. Please send a written excuse (stating the dates of and
reasons for your child's absence) when he/she returns to school as we must keep this on file.

IF MY CHILD IS GOING TO BE ABSENT FOR A FEW DAYS, MAY I GET THE HOMEWORK
ASSIGNMENTS? Teachers post information and assignments for all students in Schoology. For most
absences, all that a student will need during his or her absence will be available in Schoology.

WHAT SHOULD I DO IF MY CHILD NEEDS TO BE EXCUSED DURING THE SCHOOL DAY (DOCTOR,
DENTIST, ETC.)? Send a note to your child’s Period 1 teacher on the day your child is to be excused,
indicating the time and reason. When you come to school to pick your child up, please come to the
visitor’s entrance. Be sure you have your Driver’s License.



HOW CAN I SCHEDULE A PARENT-TEACHER CONFERENCE? Email or telephone your child's teacher
or counselor explaining that you would like to meet with all/some of his/her teachers. Many
parent-teacher conferences are scheduled each year. Conferences may be scheduled by phone, in
person or by Google Meet.

WHAT SHOULD A STUDENT DO IF HE GETS HURT DURING HIS GYM CLASS? Regardless of where a
student is injured, he/she should immediately report it to the teacher in charge of that class and
then report to the Health Office.



Chain of Communication for Palmyra-Macedon Middle School
Click the Link Above to Access

Leadership Roles and Contact Information:
MS Special Education Lead Teacher: Kim Stewart (Kimberly.stewart@palmaccsd.org)
Math 6 Lead Teacher: Christy Alexander (Christy.alexander@palmaccsd.org)
Math 7/8 Lead Teacher: Jessica Terrana (Jessica.terrana@palmaccsd.org)
Language & Literature 6 Lead Teacher: Mary Brooks (Mary.brooks@palmaccsd.org)
Language & Literature 7/8 Lead Teacher: Teresa Gross (Teresa.gross@palmaccsd.org)
Science 6 Lead Teacher: Brooke Castrechini (Brooke.castrechini@palmaccsd.org)
Science 7/8 Lead Teacher: Lynzee Heltemes (Lynzee.heltemes@palmaccsd.org)
Individuals & Societies 6 Lead Teacher: Darlene Lombardo (Darlene.lombardo@palmaccsd.org)
Individuals & Societies 7/8 Lead Teacher: Colleen Sousa (Colleen.sousa@palmaccsd.org)
MS Technology Innovator: TBD
MS DASA Coordinator: Amanda Masters (Amanda.masters@palmaccsd.org)
District Trauma & Grief Coordinator: Kathryn Crane (Kathryn.crane@palmaccsd.org)
Building Cafeteria Manager: Elesha Wheeler (Elesha.wheeler@palmaccsd.org)
Food Service Director: Warren Bushart (Warren.bushart@palmaccsd.org)
District School Nurse Manager: Deborah Matzan (Deborah.matzan@palmaccsd.org)
District Registrar: Dawn Nichols (Dawn.nichols@palmaccsd.org)
Director of Athletics and Community Service: Thomas Schmandt (Thomas.schmandt@palmaccsd.org)
Director of Special Services: Joan Karnisky (Joan.karnisky@palmaccsd.org)A
Director of Transportation: Scott Banner (Scott.banner@palmaccsd.org)
MS MYP Program Coordinator: Kelsey LiPuma (Kelsey.lipuma@palmaccsd.org)
District MYP Program Coordinator: Pam Wagner (pamela.wagner@palmaccsd.org)
Director of Technology: Chip Dolce (Chip.dolce@palmaccsd.org)
Assistant Superintendent for Instruction & Student Learning: Brian Brooks
(Brian.brooks@palmaccsd.org)
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Pal-Mac Middle School is proud of State and
National recognitions received!

#PalMacProud


